
This supplementary English textbook is intended primarily for students in grades 11 33
and 12.
It contains 36 writing tasks directed at real-world audiences.33
Many of the tasks are appropriate for writing assignments in other subjects as well.33
The tasks give students practice in skills ranked high on the Curriculum Survey of 33
Essential Skills.
Most tasks are at the highest levels of rigor and relevance on the Rigor/Relevance 33
Framework.
A self-assessment rubric is provided for each task.33
Criteria are suggested for real-world assessments where feasible.33

Many samples and templates including:

letters ��

job application��

college application��

meeting minutes��

purchase order��

résumés��

memos��

storyboard��

e-mail��

précis��

college essay��

purpose statement��
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A 24-page Teacher Guide is 
included with every order of 10 
or more. The Teacher Guide 

correlates each task to the Essential 
Skills and the Rigor/Relevance 
Framework. Detailed instructions 
are prov ided for 
a s s e m b l i n g  a n d 
evaluating students’ 
portfolios of their 
informational writing. 
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Shipping in the U.S. via UPS Ground.•	
Additional charges apply for expedited shipping.•	
Charges will be added for Hawaii and international •	
addresses. 
Payment must be made in U.S. currency. •	

International Center for Leadership in Education
1587 Route 146 • Rexford, New York 12148-1137 
(518) 399-2776 • fax (518) 399-7607 
info@LeaderEd.com • www.LeaderEd.com

Please use only one method to place your order: 
online, fax, or mail. Thank you.

Order online at http://store.leadered.com

Informational Writing Order Form

Referral Code
WEB

Name _________________________________________Phone (____)__________________ Fax (____)__________________

Organization _______________________________________________Position__________________________________________

Address  ___________________________________________________________________________________________________

City/State/ZIP ____________________________________________________e-mail  _____________________________________

o  Check   o  Purchase order enclosed  (this form must accompany PO). 

Make payable to Leadership Media. 

Charge to  o  o   # ____________________________________________

Expires _____Signature _______________________________________________

Dr.   Mr.   Mrs.   Ms.   Miss   (circle one)

Amount of Order	 $ ______
Shipping/Handling	 $ ______
Tax (AZ, CA, HI, NC, WA)	$ ______
TOTAL	              $ ______

Shipping & Handling
Purchase 
Amount
$1-49
$50-99

$100-299
$300-599
$600-999

$1000-1,499
$1,500-1,999

$2,000

USA
Addresses

$7
$12
$15
$17
$19
$24
$29
$34 

 $2,001 and up -
$34 plus appropriate 
amount from chart

 www.LeaderEd.com

Satisfaction Guarantee
The International Center for 

Leadership in Education strives 
to develop relevant, high quality 
resources. If this purchase does 

not meet your needs, a refund 
will be provided.

Informational Writing —
Writing That Gets the World’s Work Done  

$39     ___	      ___

10+ copies for classroom use (comes 
with Teacher Guide) $22 each  

Quantity
Ordered

Total $
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